Job Description and Person Specification
Reading Intervention Lead

	Job Title:
	Reading Intervention Lead

	School/Academy:
	Saffron Walden County High School

	Salary:
	Point 18-21 (£31,537 - £33,143 FTE), Will be Pro rata for hours worked

	Responsible to:
	Headteacher



	Role:
	Reading Intervention Lead

	Purpose of job:
	To oversee the delivery of the Thinking Reading Programme



Key Responsibilities

Administration 

· Ensure that all teaching, assessment and practice materials, are filed, clearly labelled, accessible and up to date
· Ensure that team members maintain appropriate levels of supply for any items which require copying or printing.
· Maintain the teaching environment so that it is calm, clean, tidy and pleasant.
· Visually display graphs of student progress in the teaching area to provide recognition and raise motivation for participating students. 
· Highlight the graduation graphs of students who have successfully completed the programme.

 Teaching and Learning 

· Ensure that all lesson protocols, including entry and exit testing and evaluations are followed accurately and completely. 
· Monitor the progress of all students through inspecting students’ intervention notes, reading level progress, meeting with tutors to discuss the details of students’ progress, and maintaining the Thinking Reading tracking spreadsheet. 
· Share the tracking spreadsheet with Thinking Reading at agreed regular intervals, usually fortnightly. 
· Raise queries or concerns about student progress with Thinking Reading in a timely manner so that students’ needs can be met promptly. 
· Observe staff teaching, both formally and informally, to monitor the quality of lesson delivery and record keeping. In particular, the accuracy of error identification in reading accuracy records should be monitored. Where inconsistencies or mistakes are found, appropriate remedial action (e.g additional practice with recordings, observing an effective colleague) should be put in place. 


Reporting
· Report regularly to the SLT member overseeing Thinking Reading to provide updates on progress, based on the Thinking Reading tracking spreadsheet.
· Report to the SLT member overseeing Thinking Reading with number of students assessed, number of students in programmes in the current academic year, number of students wating for a place, number of graduates in the current academic year, students’ rates of progress per lesson and students’ overall progress. (All this information is available from the Thinking Reading tracking spreadsheet). Share a summary of this information annually with Thinking Reading. 
· Produce reports for each student at the end of the academic year, and/or upon graduation from the programme. 
· Provide certificates and other forms of recognition each time a student moves to a higher level within the programme.
· Report to relevant staff and parents in the appropriate formats when students graduate and provide each student with a graduation certificate.

Person Specification
Personal qualities: 

Working with adults: 

· Self-motivated 
· Highly organised and able to set tasks and priorities for other team members
· Able to support others and also hold them to account for their actions 
· Eye for detail
· Able to absorb and implement a high level of training

Working with students:

· High expectations for what can be achieved, ambitious for student progress 
· Manages professional boundaries well, including student behaviour
· Warm but firm manner 
· Believes that all children can learn with the right teaching, that intelligence is not a fixed quantity
· Patient
· Determined






Beliefs and values 
· Focused on student progress rather than ‘nurture’ 
· Values precision, fidelity and objective knowledge over emotion and subjectivity
· Believes that all children can learn with the right teaching
· Does not regard intelligence or ‘potential’ as a fixed quantity 
· Has a moral commitment to ensuring that all children leave school able to read well

Support for School:

· Participation in staff events by arrangement. 
· Attend Staff Meetings. 
· Contribute and participate in Trust events and activities where required.
· Develop and maintain effective working relationships with other staff and parents/carers. 
· Adhere to the Trust values.  
· Follow school policies, practices and procedures.

Data Security:

· Act in accordance with legal provisions regulating confidentiality and security of data and information in accordance with GDPR regulations.

Health and Safety: 

· Be aware of the responsibility for personal Health, Safety and Welfare and that of others who may be affected by your actions or inactions. 
· Co-operate with the Trust on all issues to do with Health, Safety & Welfare. 
· To work/operate all equipment within Health and Safety and other legal regulations, including risk assessments.
· Contribute to the maintenance of a safe and healthy environment. 

Continuing Professional Development:

· In conjunction with the line manager, take responsibility for personal professional development, keeping up to date with research and developments related to school efficiency, which may lead to improvements in the day-to-day running of the Trust.
· Undertake any necessary and identified professional development taking full advantage of any relevant training and development available, particularly when related to the use of ICT, for data management and record keeping. 
· Maintain a professional portfolio of evidence to support the Performance Management process – evaluating and improving own practice. 


Child Protection and Safeguarding

· The post holder will have a shared responsibility for the safeguarding of all children and young people. The post holder also has an implicit duty to promote the welfare of all children and young people. 
· To inform the Designated Safeguarding Lead (DSL) or Deputies of any issues relating to the safety and well-being of students using relevant systems (CPOMS)

The post holder will undertake any other duties commensurate with the grade of the post, in consultation with line manager.

This job description is subject to review and may be changed following consultation with the post holder. It is not a comprehensive statement of procedures and tasks but sets out the main expectations of the Trust in relation to the post holder’s professional responsibilities and duties.

The Trust is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share in this commitment. 
All staff will be subject to an enhanced check with the Disclosure & Barring Service.
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