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Tour

When first receiving contact from a parent or carer we would initially offer a tour. This is an
opportunity to show the school on a typical day, while discussing the model of support that

we offer here.

Depending on the child and their awareness of their needs | often give a tour to parents or
carers first, so we can discuss their current situation in detail, and then | would offer an

additional tour with the child if needed.

On each tour | ask the parent or carer to fill out the form below which | then use to support

Learning Support
Information Form

out transition data.

Name of Child:

Preferred Name:

Date of Birth:

Parent/Carer Name:

Contact Number:

Contact Email:

Address:

Primary School:

Current School Year:

EHCP:

Area of Need:

Strengths:

Any Other Information:
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| also provide them with this booklet to take away.

Learning Support
Handbook

[Teaching Assistants ] [ What We Do ]
At school we have TAs, this means Teaching . D2 - is our base where we can welcome
Assistant. you and help you with any worries
We are there to help you with things in the «  Academic Tutoring

classroom and around the school.
« Communication with home

There are lots of us, which means you will

have lots of people who can help and talk to. » Quiet learning space

- Homework club with TAs

«  Multi Sports Club at lunchtime

- Lunch passes for the canteen

- Support in class

- Someone to talk to with any worries

+  Visual timetable

. Escorting to lessons

Natascha Pipe 6 SWCHS 2021
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[ What to Bring ]

Have a drawer or a box at home as a place to
keep all your school books together and pack

your bag the night before. Q

School bag V/
Pencil case

Colouring pencils

Ruler

Pens

Pencils

Calculator

School Planner
Lunch
Water bottle

Reading Book
PE Kit

Homework

Here is an example of a page in your planner.
This is a book where you will write your
homework and when it is due back in.

VE

Subject and Homework Details
SE Thursday 23rd November R [
Maths | get pasents to sign axecue 28l
boTr;k wncles Fert Summoary.
= 7%y fo carrect 2  guers
test. 2

%

From Ma

OONVIWEES . Muogr. . I  SCOMGS.  Cotn. .. AtV awarch . (ches -

AR AN PR A AR AR AR
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[ Timetable ]

Here is an example of how your timetable
might look. It can be confusing but you will
only need to know the subject and the room
number, as highlighted.

1Mon 1Tue
RET Cld [TRT 11
1 |Fremch  A04| History

Bre
TDeCl BlT T80T
3 |Des Tee  XES| Science
DeCl Bl Ggh? B
4 |DesTee  XEE| Geography EKN
Lun
Reg
MaWT [T L 120 B Cé [ Decl BlT [ TGeW? Bd

S [sata £ Computing HE|German  3C|DeTec  XEF| Geography G2

El [THWY [:]]

AJE| Histary EIR

W13 [ TRoeWs AR

LV{| RPE WL

EaWF D3 | "De%3 (=] FeW3 Cld | "hlaWF Q4 | TRpeW B

5 |English P3| Germam  MC|Fremch  3C|Madhs ER| RPE EA(

This is the structure of our school day.

Between each new period or break there is a 5
minute movement time which allows you to
make your way to your next lesson.

A bell will sound in the school to tell us when

to move.
[fime ™ owpay ]
08.40 - 09.40 Period 1
09.45-10.45 Period 2
10.45 - 11.00 Break Time
11.05-12.05 Period 3
1210-13.10 Period 4
1310 - 13.55 Lunch Time
14.00 - 14.15 Registration / Academic Tutoring
14.20-15.20 Period 5
15.20- 1630 Homework Club (Monday - Thursday)
15.20- 16.00 Homework Club (Friday)

SWCHS 2021
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Top Tips for Su'vhnng Secondary Schooll SENCO Special Educational Needs Coordinator

KS3 Key Stage 3- Year 7 & &

Losk of your finsteble ond Student Support Officer - a person wha
o whan SS0 will be respansible for giving you advice
e Be organised! and guidance while you are at schaol
VAC :enrAchiwemnt Coordinator / Head of
‘ear
When your teacher / peer has marked
f"""""" wast "'"‘:;" Mok sure you hove the What Went Well (WWW) your work and gives you written praise.
0 et every oramer bosks and
bt ey il be impressed ¥ :m,;m;'"' : When your teacher / peer has marked
you by your best ond howe Even better if (EBI) your work and gives you written improve-
age ot arnng rew things ments.
A card to keep in your pocket and remind
Responsibility Card you of school expectations. Staff will mark

in the card if you have broken these rules.

Where students are invited to work 111
with an TA during registration time.

Be resilient! Sematimes thngs wont go your
way - thay will be dificult or
wnior o emborroang Tha
rormal ond happen o everyone.
0 don} werry. Just sy fe 1# might seam hord o make R tration / F Ti form room where you will

yoursell, Yomorrow's arather new friends, but everyone egistration om fime receive announcements and your form
oy feaing the some woy. Say tutor will take the register.

alks!

Academic Tutoring

From 2:00 until 2:15 every day in your

I somacns ehie seams to be
having o hord tima, ey fo halp.
This is 0 good way to moke
Friands ond hapofully thoy ul IF you do something wrong
et the fovour o forgat semathng, s Library - whers you can barrow boaks or
Be kindl much batter o own up Leaming Centre access the computers and printer for

homework at break or lunch times

A yellow card given to students wha need
Corridor Pass to'be out of lesson for any reasen e g. to
g0 to the tailet..

You can be given  detention if you forget
your baoks ar have not done your home-
Detention work. The detention is usually held at
lunch time for approximately 10 mins in a

Believe in yourself! You Be honest! class room.
can do itl

These are electronic warnings for incor-
Amber Warning rect uniform, being late for lessons or
defiance.

10 11
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I get lost or can't Check your timetable I feel ill or I have e Get my planner signed
find my class A or ask at the Year 7 hurt myself. I/ “ %% by the teacher and go 8
® T office, Reception or \1 " |to the nurse w
- Learning Support in D2.
T lat 4 missed Sian in ot R o I forget my lunch or Phone home at Reception
m_ o D_m messe [ ] G) 1gn . at Recep LD-!"l I’“’) I have no money on N or go to the Year 7
Registration as 500N as you arrive. - ) my finger u Offics for a
& yfig | L
7 lunch loan
I have been bullied. Tell your teacher, TA Q There is a message Urgent messages are
.5_:. f‘.’: or any adult from home. delivered to your
Z, y |immediately. . ' lesson.
I lost something. Check I get a detention. Accept responsibility for
. Where have you been? your actions. o)
. Bag racks Arrive on time, in the WORK

. Lost property right place and be

prepared to work!

I forgot or lost Go to the Year 7 office
my planner. i or ask your teacher
for a temporary sheet

I missed my bus. Go to Reception.

I forgot my PE kit. Borrow some or see

your teacher

w J B
T |*®e

[ do not have the Explain at the Year
before the lesson. correct uniform. 7 office.
I do not understand Ask your teacher before You will be given a
work in a lesson or it is due in or go to Vellow Slip.
my homework. e Homework Club after I cannot keep up with Ask the TA or teacher

school or ask Learning
Support in D2.

e

taking notes in the il for help and ask them
lesson and writing in ﬁ to record your

I have o medical appointment. . Bring your form tutor a my homework. homework in your
letter from home or a planner.
note in your organiser. I have lost my bus pass. Go to reception to inform the bus

Show the letter at Reception E "“,? company and get a note for the
and sign out when you leave. bus driver

12 13

If you have any worries or questions that we haven't
been able to answer then please contact us.

Learning SUPPOrE et et erae s

SENCO: Mr Heath e

Deputy SENCO: Mrs Kenyon

KS3 Transition Coordinator: Mrs Pipe

npipe@swchs.net

Saffron Walden County High School

Audley End Road

Saffron Walden

CB11 4UH

Tel: 01799 513030

14 15

Natascha Pipe 9 SWCHS 2021
KS3 Transition Coordinator



Student Feedback

How did you feel about SWCHS prior to this tour?
Snobby

What was most interesting on this tour?

To see the people that would be in my year and the sense of how the classroom would look.

Was the tour beneficial to you?

It was good to see it during the school day and everything is clean.

Do you have any concerns or questions?

| would be interested to know more about using a laptop.

Would you like to attend this school?

Yes

Natascha Pipe 10 SWCHS 2021
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Open Evening

We are available on open evenings in our inclusion space.

We use this as an opportunity to ask parents to fill in the form below, meet the staff and
share our various roles within the department, display our resources and discuss any

concerns.

Again, | ask the parent or carer to fill out the form below which | then use to support our
transition data.

W

y

Learning Support
Information Form

Mame of Child:

Preferred Name:

Date of Birth:

Parent/Carer Name:

Contact Number:

Contact Email:

Address:

Primary School:

Current School Year:

EHCP:

Area of Need:

Strengths:

Any Other Information:

Natascha Pipe 11 SWCHS 2021
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Annual Reviews

We are often invited to attend the Year 6 annual reviews at their primary schools. Our

Transition Coordinator and, if required, SENCO will attend.

Parent Feedback

What were your worries and concerns about the transition to SWCHS for your child and

you?

We were worried about how my son would cope with the move from a school of around 90

pupils to a huge secondary school with 300 pupils in Year 7 alone.

At primary school, he was effectively ‘man marked’ as he had difficulty maintaining
concentration and undertaking academic work independently. We were concerned about,
both how his needs would be managed at SWCHS, and how he would be helped to become

more independent and self-sufficient when doing subjects, he found hard and didn’t enjoy.

We were also worried about him undertaking the broad curriculum and range of subjects

required at secondary level, whilst we knew he struggled with the critical core subjects.

How did the transition process work and how did it feel for you as a parent?

For me, the transition started when | met Mr Heath and members of his team, because they
demonstrated their skills and professionalism from the start. They had read my son’s papers

and so were able to talk about his issues and requirements knowledgeably.

They were also able to reassure us that, if he did struggle to undertake all subjects, there

would be alternate learning routes and activities that he could undertake.

Mr Heath and Mrs Pipe then arranged several visits to see him in his primary school and to

take part in his One Plan Meetings. This ensured that they had some personal experience of

Natascha Pipe 12 SWCHS 2021
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him and his needs and that he also started to build a relationship with them, something that

is very important to my son.

He took part in the usual transition days, but there were one or two extra sessions arranged
for the SEND children, including one towards the end of the summer holidays which was
good preparation for the start of term. The whole process helped him enormously as he was
able to meet other children and start to build friendships. It also helped him to become

familiar with the school environment.

For the first week or so of his first term at SWCHS, my son’s key LS, Mrs Pipe, spent every
lesson with him so she could build a relationship with him and understand how he worked.
This was a good grounding as it meant Mrs Pipe was then able to brief the other TAs. Mrs
Pipe also instigated a communication booklet which she used to keep me updated and |
could do the same. This was a really helpful process for my husband and me as, otherwise,
it’s difficult to have a clear view of what’s happening in school, unless it’s bad, and then you

get telephone calls.

Mr Heath and Mrs Pipe also made it clear that they were accessible and could be contacted
at any time (I find email works really well as it means they can respond when they have time
and will call me if they feel a conversation is necessary) to discuss anything we were worried

about.

They also make themselves very available to my son to discuss any concerns he has.

The SEND team were also constantly positive about him and took every opportunity to focus

on the progress he was making and look forward rather than dwell on the negatives.

Another thing | found useful as a parent were the coffee mornings the SEND team held
twice a year to give parents a chance to meet them and each other and discuss how things
were going. These meetings helped to put things in perspective and to get to know other

parents.

Was the Learning Support Booklet provided informative and useful?

Natascha Pipe 13 SWCHS 2021
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The booklet was very useful as a reference as there’s a lot of information to try to take in
and it helped explain how the school and the Learning Support Department work. | used it

to remind my son of things. | also found the photos of the SEND team very helpful.

What do you think made it work well?

| think it worked well because the SEND team takes the time to get to know and understand

the child and to try and address their specific needs.

The fact that members of the team visited my son in his primary school and spent time
talking to and listening to his teachers and parents to really understand him made a huge
difference and created a feeling of confidence in all of us. His teachers at his primary school

were very impressed with the way the SEND team managed the transition.

The transition days were well-managed, and he felt confident and happy about starting

SWCHS.

The management of his first term was also a key part of the transition because it was a roller
coaster experience for my son and for us. He got into trouble for various things as he tried
to find his place in his new environment and work out how to fit in. Mr Heath and Mrs Pipe
and the rest of the SEND team were tireless in their support for him and in the development
and application of practical solutions to help him. They discussed things with us regularly
and so we were able to work together to help him manage his difficulties and to get as

much out of school as possible.

If you had to pinpoint three ‘must-do’ things to share with other groups of

schools/families/Year 6s, what would they be?

1. Take every opportunity to engage with the SEND team and to help them get to know your
child.

2. Support the school and make sure they have the information they need to understand,
support and manage your child most effectively (i.e. in the way they reward and sanction

them) when they have difficulties.

Natascha Pipe 14 SWCHS 2021
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3. Create constructive channels of communication with the SEND team, so you
communicate in ways and about things that will help your child, you and the team even

when you’re upset or angry about something.

Do you have any suggestions that could make it better?

I think I've covered everything already.

Any other comments?

| think, unfortunately, the transition never stops. Each new year is a transition for my son as
the move up involves change and places new demands on him. Therefore, we have to be
aware that he needs to be supported through this at the start of each year — which the

SEND team is doing.

Natascha Pipe 15 SWCHS 2021
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Primary Visits

During the spring term | contact the primary schools to arrange a visit to meet the SENCO,

TA and child at their primary school.

| use this as an opportunity to gather information from the SENCO and TA regarding the day-
to-day support that the child receives and any information that is beneficial and otherwise

not recorded in their EHCP.

Following this | observe the child in the classroom with their TA and then take some time
with them myself, explaining who | am and my role. | also spend time working alongside

them to complete a small task.

| gather further information regarding any children who will need to be on our school
support register, and again | explain who | am and my role while spending time with them

and any work they may be completing.

Following this | type up my notes and share these with the transition team.

Parent Feedback

When my son transitioned from year 6 to year 7, | had multiple concerns as a parent. | was
frightened how he would cope going from a small village primary to a large secondary
school. He was also concerned and daunted by the scale of his new school environment. |
was also scared how he would cope with the much stricter routine of a year 7 school day

and how he would learn to manage his time within a very structured day.

The transition process worked very well and alleviated many worries. In year 6 SWCHS
worked alongside my son’s primary preparing him for the transition, so that when taster
days arrived, he had a good knowledge of what to expect. Being mentally prepared helped
him feel less overwhelmed. He was encouraged to keep a file with SWCHS layout in so he
could familiarise himself with the setting. The communication between primary and SWCHS

and myself was excellent and really helped me also to deal with the move. | felt reassured

Natascha Pipe 16 SWCHS 2021
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by the support at SWCHS and | believe it kept me calmer and this of course had a knock-on

effect to managing my son’s anxieties better.

The communication at transition is wonderful and the school should be praised for
providing such a smooth and supportive transition process, particularly when you bear in
mind the size of the school. Planning is meticulous and you feel that the staff genuinely care

how you and your child are coping.

Three must do things for transition. My advice as a parent would be embrace all help and
support offered. When in year 6 ensure your child has several visits to the school to
familiarise themselves. SWCHS are always happy for you to visit again to refresh your
memory. Communication is key. Talk to your child, prospective staff and other parents. At
an anxious time like this it is easy to try and bury your head, but it is much better to ask for

support.

| do not really see how SWCHS could improve on a system that clearly already works so well.
The only one thing that | thought at the time was if a morning or afternoon towards the end
of the summer holidays prior to year 7 could be arranged to settle them for a couple of
hours before the whole school starts back but in hindsight this is unfair to teachers and

support staff who would have their holidays cut short.

| personally cannot thank SWCHS enough for all their support at what was a challenging and

emotional time.
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Parent Coffee Mornings

We are keen to support parents through this difficult time. We know that the challenges
faced by pupils are often also faced by parents. With this in mind, we invite parents of
students with an Education Health and Care Plan, to an informal get together at a venue in
the local town. We hold the first coffee morning in May and then an additional one, when

they have started Year 7.

The aim of this get together is to provide parents with an information pack about us and to
meet some of the Learning Support Department. More crucially though, it is a chance for
parents to meet each other. As parents that will all be starting this journey together, we feel

its beneficial to meet each other and share ideas and worries.

We have previously invited parents of students who have already had a successful transition

into our school to discuss this with the group.

| also hand out our more comprehensive booklet as below.

Learning Support
Handbook

This booklet belongs to:

3 SWCHS 2021
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Our School Uniform

At Saffron Walden County High School we
believe that all learners, irrespective of their
starting point or the challenges they face, have
the right to a broad and balanced curriculum.
They deserve a positive experience of school
life, including social events and extra-
curricular activities. We strive to ensure that
all students are able to engage in all aspects of
school life. We provide a range of support in
order to facilitate this and regularly review
what we do in order to ensure that we provide
the most accurate support in line with the
needs of the child, always paying careful
consideration to the opinion of the child.

Assisting students to become independent and
courageous learners is a key aim. Ensuring
that they leave school with the necessary skills
to be independent, including academic skills, is
key to the success of our students.

Mr Heath & Mrs Pieri
(SENCOs)
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Our School Uniform Home/School Agreement

While you are in Year 7 to 11 you will be required to As a student, T will:
wear this school uniform every day.
s+ Work hard to achieve the targets set with my

There are days when you are allowed to wear your teachers.

own clothes called 'non uniform days'. You will be

told about these beforehand s Get involved in school life and opportunities

both in and beyond the classroom.

+  Show respect to fellow students and all school
» Blazer: plain black with school badge and Year bar staff.
« Sweater: (optional) plain black with a V-neck s Follow instructions given by all school staff.
s Accept responsibility.
» Shoes: plain black; sensibly styled in the interests of i !
safety and health «  Wear my uniform correctly.
»  Bring all of the equipment I need each day.

* Shirt plain white with collar - to be tucked in ot all «  Behave well in and out of class, following the

times community code at all times.
» Kilt: (optional) dress MacKenzie tartan s  Take care of property belonging to others and to
) deurd black doni the school.
* Trousers: (optional) standard black - not denim +  Complete all homework and coursework by the
deadline.

» Shorts: (optional) standard black - summer uniform
s Attend regularly and arrive each morning by
* Socks & tights: plain black, white or beige 8-30am.

»  Talk with my parents and teachers about any
concerns in school.

» Tie: knotted closely to the collar with the crest
visible

How is bullying dealt with at our school?
SWCHS Ladder of Consequences

' r'\ Head Teacher intervention
Farents invakied

Palice invabed

STEP 5 Suspension / permanent exclusion

SLT intervention

Parents invobed

STEP 4

Suspension waming andfor suitahle punishment

YAL interention

Parents invohed

Learning

End of friendship contact andfor suitable punishment

Year Office intenentian
Farents invalved

Westarative justice andfor suitahle punishment

Support

Teacher / farm tutor intervention

VAL made aware

Seriaus verbal waming given

‘Why do some people
bully?

Anger, Insecurities, Fear

Natascha Pipe 20 SWCHS 2021
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Mrs Pieri
(SENCO)

‘Hello, I am Mrs Pieri, one of
the SENCOs at SWCHS. My job
is to make sure you get on well
at school, have fun and do
your best. I work with children
and thetr parents and lots of
the staff in school. We look
forward to meeting youw.’

Mrs Kenyon
(Deputy SENCO)

‘T am the Deputy SENCO and
work with Mrs Piert in the
office next door to D2. I act as
your school Mum / Auntie
who will be there for you
when you need help, if you get
in a pickle. I help you get through school life here at
SWCHS with as much ease as posstble. When in
doubt come and talk to me as I can usually sort
things out and if I can’t I know someone that can!’

10

[ What We Do ]

« D2 - isour base where we can welcome
you and help you with any worries.

« Academic Tutoring

+ Home school communication

+ Quiet learning space

+ Homework club with TAs

+  Lunchtime clubs

+ Lunch passes for the canteen

«  Support in class

+ Someone to talk to with any worries
+ Visual timetable

+  Escorting to lessons

12
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[ Teaching Assistants ]

At school we have TAs, this means Teaching
Assistant.

We are there to help you with things in the
classroom and around the school.

There are lots of us, which means you will
have lots of people who can help and talk to.

11

There are lots of clubs for you to join at lunch
and after school, here are just a few.

«  Multi Sports

« Farm Club

+ Gaming Club

+  Maths Club

« Film Club

« One World Group

« LGBT+
« Science Club /
«  Foothall !

A
i
< Netball //h“
e

13
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[The Transition Process]

We know that it can be a scary time starting
secondary school with feelings of anxiety and

uncertainty being normal.

As a school we do many things to alleviate
the anxieties of pupils so you can come to

school feeling relaxed, excited and prepared.

+  We talk to your parents
+  We support you on the Taster Day
«  We can answer any questions you have

«  We will help you find your way around

We are looking forward to meeting you and
showing you all the great things about our

school.

14

Be
Prepared

\-

15
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because:

15

[ What to Bring]

School bag

v

Pencil case

Colouring pencils

Ruler

Pens

Pencils

Calculator

School Planner

Lunch

Water bottle

Reading Book

PE Kit

Homework

i7

I am looking forward to secondary school

Have a drawer or a box at home as a place to
keep all your school books together and pack
your bag the night before.

4
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[ Networh[ng]

When you arrive at school you will be given a
username and email address so you can access
the school systems and your new school email.

You can make a note of this information here:

Username:

Email: oo

Password: ...

To login to your emails you will need to-
+  Goto wwwswchs.net/links
+  Click on Email & Office 365

«  Typein your email address and password

Here is an example of a page in your planner.
This is a book where you will write your
homework and when it is due back in.

oo S o Thursday 23rd November = -
Mathi | get parents to sign axesue <5l

= 7ty o carrect 2
;'n:z‘ A fest, 2

 COMMANES... MOMSO . WVOWS . IAINGE. . Uwgets... fenernerds  sereds ot

PRGN N U N N W N Y
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[ Timetable ]

Here is an example of how your timetable
might look. It can be confusing but you will
only need to know the subject and the room
number, as highlighted.

1Mon 1Tue 1Wed 1 Tha

L] Cld ey Bil SaWT a et
U |French 0% Hiwory 51| Englich  FI3 | Madh

HaRT  LIBA| CAdul €4 |y G [T
! |Eaglish  OF An& A | Mushy E | PE
Bre

TRT W RN AN TR AV [TEWF BT [T Al
3 |DwsTec  XEl Sciemee G| Science  PCC|Enghish  PHI| Sclenee 030

= I TRl T Y L P 3]
4 |DeTer X8I Geography 55 PE AT | Soiemee CM| Compuiing K|
Lun |
Rey

[Ty Tl | ey 20 s
5 | Mt B Cem HE| Gorman__8iE

IMon e W IThu 2Fri
“Deut B[R ALl |RARY Q4 | Ter BT |REE
1 Drums ATE Serlemes 1| Ml ETR | Des Tox XEl PE M
LA T1 | EaBT B D BT | e | £]
2 Weragrapht B0 Ared Desig UA | Englich il | Dos Tos Rid| Computing Hi
Bre
L] [STREL El AW B FalT LT [:T]
3 |Wrench  C| Drama A Misery %1 PE AS| Maths B3R
THWT  BI1 | MeST WA | Besud WY | GaWF D7 | hees AF
4 Hliseery 831 Masie LV RFE EAL| English Pill| Sclence bt
Lun
Heg

T BT | hews T7 | T13 | T T
5 |English Pl Germss MO [Fremeh  MC |Mats  ER|RPE EAL

This is the structure of our school day.

Between each new period or break there is a 5
minute movement time which allows you to
make your way to your next lesson.

A bell will sound in the school to tell us when

to move.
rme  owrday ]
08.40 - 09.40 Period 1
09.45 - 10.45 Period 2
10.45 - 11.00 Break Time
11.05 - 12.05 Period 3
1210 - 1310 Period 4
13.10 - 13.55 Lunch Time
14.00 - 14.15 Registration / Academic Tutoring
1420 - 15.20 Period 5
15.20 - 16.30 Homework Club (Monday - Thursday)
15.20 - 16.00 Homework Club (Friday)
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Useful

Information
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SENCO Special Educational Meeds Coardinator
Ks3 Key Stage 3 - Year 7 & &
Student Suppart Officer - a persan wha
S50 will be respansible for giving you advice
and guidance while you are at school.
‘Year Achievement Coordinator / Head o
YAC f

Year

What Went Well (WWW)

When your teacher / pesr has marked
your work and gives you written praise.

Even better if (EBI)

When your teacher / peer has marked
your work and gives you written improve-
ments.

Responsibility Card

A card to keep in your pocket and remind
you of school expectatio ns. Staff will mark
inthe card if you have broken these rules

Academic Tutoring

Where students are invited to work 1:1
with an TA during registration time

Registration / Form Time

From 2:00 until 2:15 every day in your
form room where you will
receive announcements and your form
tutor will take the register.

Corridor Pass

A yellow card given to students who need
to be out of lesson for any reasen e.g. to
go to the toilst.

Learning Centre

Library - where you can bo rrow books or
access the computers and printer for
homework at break or lunch times

Detention

Youcan be given a detention if you forget
your baoks ar have not done your home-
work The detention is usually held ot
lunch time for app roximately 10mins ina
class room.

Amber Warning

These are electronic warnings for incor-
rect uniform, heing late for lessans or

defiance

26

I feel ill or T have
hurt myself.

Ik
%

Get my planner signed
by the teacher and go
to the nurse

I forget my lunch or
I have no money on
my finger.

Phone home at Reception
or go to the Year 7

There is a message
from home

Office for a I‘@
lunch loan.

Urgent messages are .
delivered to your

lesson.

I get a detention.

Accept responsibility for

your actions. g
HARD
WORK
AHEAD

right place and be
prepared to work!

I forgot or lost 3
my planner. <

Go to the Year 7 office
or ask your teacher

Arrive on time, in the

for a temporary sheet.

Ido not have the
correct uniform

Explain at the Year
7 office.

You will be given a
Yellow Slip

I cannot keep up with
taking notes in the !
lesson and writing in

my homework.

Ask the TA or teacher

for help and ask them _a
to record your =
homework in your =
planner.

T have lost my bus pass

Go to reception to inform the bus
company and get a note for the
bus driver.

Natascha Pipe
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I get lost or can't
find my class.

Check your timetable

or ask at the Year 7 L

EH

office, Reception or
Learning Support in D2.

I'm late and missed
Registration.

Sign in at Reception
as 500 as You arrive.

D

-

1 have been bullied

Tell your teacher, TA
or any adult

O |(e

immediately.

I lost something.

Check

. Where have you been?
. Bag racks

. Lost property

13

I missed my bus.

Go to Reception.

Py
‘
o

1 forgot my PE kit

Borrow some or see
your teacher
before the lesson

A

I do not understand
work in a lesson or
my homework.

Ask your teacher before
it is due in or go te
Homework Club after
school or ask Learning
Support in D2

I have a medical appointment.

*

. Bring your form tutor a
letter from home or a
note in your organiser.

. Show the letter at Reception
and sign out when you leave.

English Hints

Noun

A noun is a word for a par-
son, place, or thing. Man,
dogand town are all
examples of a noun

Verb

Averb is a “doing” word
(e.g. to swim, to write, to
climb, tothink, to guess, ta
consider)

Adjective
Adjectives ore describing
words. Large, grey, and
friendiy are all sxamples of
adjectives

Simile

A simile is where one
thing is compared to an-
other. This is done by the
use of the word like or as

Maths Hints

More than

>
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Mrs Moorey
(School Nurse)

She is here to help you if you are
feeling unwell or worried.

She can provide emergency first aid
treatment for accidents and
injuries.

She can support and help students who have diabetes,
asthma, epilepsy and many other things.

this

try this free app
Beth Robertson for mindfulness.
(Counsellor)

There may be a variety of
reasons why you might want to
ask for counselling. If you think
that you would like to see Beth
you can refer yourself by email-
ing brobertson@swchs.net, seeing
Beth in person at her office in
E4a or asking your form tutor or
Learning Support to guide you.

You can also see Beth at the drop-in sessions on
Monday, Tuesday, Thursday and Friday at 1.10pm to
1.50pm.

34

The ZOINVES of Regulation®

p—

.

@

~—

™

5

)

BLUE ZONE GREEN ZONE | YELLOW ZONE RED ZONE
Sad Happy Frustrated MadiAngry
Sick Calm Worrled Terrified
Tired Feeling Okay Silly/Wiggly Yeling/Mitting
Bored Focused Excted Elated

Maoving Slowly Ready to Leam Loss of Some Control Qut of Control

Size of the Problem

Remember the size of your reaction
has 1o match the s2e of the problem!
How big 0o others see the problem?

How big should your reaction be?

Natascha Pipe
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[ Positivity ]

You must remember to be kind to yourself and
tell yourself that you are wonderful everyday.

Please write in each of these balloons some-
thing that makes you amazing, kind, unique,

funny... or anything else positive that you can

think of!

35

W keS o
%&%'Cnygw

\Whdt could
do 1o Ot be

37
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Calm Down

a Remember it's OK to feel angry or sad.
e Let go of the anger, sadness or fear.

0 et o vou Contact
Breathe out and let those emotions go. Details

Feel yourself calming down with each breath
you take.

Say to yourself, *I am in control. I feel calm and
reloxed I feel the negative emotions leaving my body *

30
Pastoral Team Learning Support
Form Tutor- . SENCO: Mr Heath
YAC: Depuiy SENCO: Mrs Kenyon
580 KS3 Transition Coordinator: Mrs Pipe

npipe@swchs.net
Saffron Walden County High School

Audley End Road KS4 Transition Coordinator: Mrs Prentice
Saffron Walden

CBITAUH Exam Access Coordinator: Mrs Drake

Tel: 01799 513030

&

If you have any worries or questions that we haven't
been able to answer then please contact us.

Natascha Pipe 28 SWCHS 2021
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Parent Feedback

Parent 1

What were your worries and concerns about the transition to Saffron Walden County High
School for your child?
| was concerned about how my son would cope with the change due to his hyper vigilance

and anxieties.

Had your child shared any worries or concerns about transitioning to Saffron Walden
County High School?

My son has shared his concerns about transitioning.

How did the coffee morning feel for you as a parent?

It felt very friendly, everyone was very approachable and very helpful.

What do you think made it work well?

It was great to be able to share my concerns with other parents and staff.

Do you have any suggestions that could make it better?

No. It was brilliant.

Parent 2

What were your worries and concerns about the transition to Saffron Walden County High
School for your child?

Our worries included: 1. That the teaching staff would not understand our son's SEN or
make the agreed adjustments for him 2. That our son would struggle to fit in with his peers
and might be picked on because of his differences 3. That we didn't understand the
processes at secondary school and where we would go for help 4. That our son would find

the change overwhelming and stop enjoying learning and school

Natascha Pipe 29 SWCHS 2021
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Had your child shared any worries or concerns about transitioning to Saffron Walden
County High School?

Yes - he was concerned about making friends and fitting in.

How did the coffee morning feel for you as a parent?

It was a wonderful opportunity, on both occasions, to share our experiences. It was great
that the meeting was away from school in a 'neutral' environment and where we were not
seen by our son. We came away from each meeting feeling like we were not alone and that
we could reach out to other parents in a similar situation if we needed to. It was also good
to see many of the SEN team again and to put faces to names of people we hadn't met
before. Having the coffee morning in our diary so early in the term was reassuring as we felt
that we needed some SEN-related contact early on. We were surprised that more parents
did not attend both sessions but felt that many parents already knew each other so perhaps

they felt less of a need to meet up.

What do you think made it work well?

Being away from school - Being informal and so allowing us to mingle and make contacts -
The location created a sociable vibe - Having drinks made it feel relaxed and created an
atmosphere of meeting up with friends - Having SEN staff present allowed us to put names
to faces and to share bits of information informally - The SEN team got to know us a little

more!

Do you have any suggestions that could make it better?

Would it be feasible to make the group wider and include parents with SEN children from
other years? Just thinking that this allows us 'newbies' to learn from those already through
year 1 and gives us a wider set of contacts to draw support from? We also would welcome
the opportunity to meet parents of children who had similar types of support needs to our

son.

Natascha Pipe 30 SWCHS 2021
KS3 Transition Coordinator



Transition Workshop

We arrange to visit the local primary schools and provide workshops for up to 10 children in
Year 6 at a time. The children are selected without SEND in mind as the workshops focus is

around anxiety.

The workshop structure is as follows and the following booklet is also provided to the

participants.

During the Autumn term of Year 7, | conduct a follow up questionnaire to measure the
impact of these workshops and on occasion refer a child on to our school councillor should

the concerns and anxiety persist.

Aims of the programme:

e Develop positive coping styles in order to reduce anxiety and develop effective ways
of dealing with difficult or worrying situations.

e Enhance one’s ability to be self-reflective.

e Develop greater social awareness and relationships.

e Increase autonomy and more effective planning and problem solving.

e To provide information and answer questions to reduce any initial concerns about

secondary school.

Selection of Pupils:

The SENCO of the primary schools selected the appropriate children with their class

teachers.

Materials:

e School Anxiety Pictures

e School Concerns Questionnaire
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Sharpie Pens

Large Paper

Raisins Relaxation Sheet

Plain paper and colouring pencils
Positive Visualisation Sheet

Homework Sheet — My Feelings Toolbox

Overview of Session:

Welcome & Aims (10 Mins)

Ice Breaker with Pictures (5 Mins)
Questions and Answers (5 Mins)

School Concerns Questionnaire (5 Mins)
Activity: What is my body telling me? (10 Mins)
Feedback

Activity: Thoughts and Feelings (5 Mins)
Strategies: Raisin Relaxation (5 Mins)
Strategies: Positive Visualisation (5 Mins)
Strategies: Breathing Technique (5 Mins)
Summary (5 Mins)

Homework Task: My Feelings Toolbox Sheet

Natascha Pipe 32
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Transition
Handbook

This booklet belongs to:

We know that starting secondary school is a
big change and it may leave you feeling
nervous and excited all mixed together.

I have made this booklet with these feelings

in mind, to alleviate your worries, encourage
your excitement and ultimately support you

to feel prepared for joining us at school.

We are looking forward to showing you all
the great things about our school, but until
then I hope you find this booklet useful.

See you soon,

Mrs Pipe

Natascha Pipe 33
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I am looking forward to secondary school
because:
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[What to BringJ

Have a drawer or a box at home as a place to
keep all your school books together and pack

your bag the night before. @

School bag ‘/

Pencil case

Colouring pencils

Ruler

Pens

Pencils
Calculator
School Planner
Lunch

Water bottle

Reading Book
PE Kit
Homework

[ Timetable ]

Here is an example of how your timetable
might look. It can be confusing but you will
only need to know the subject and the room
number, as highlighted.

1Mon 1Tue 1Wed 1Thu 1Fri

TRWS C1d | THiWS Bll |7E=WF D3 | "MaWF Q4 |7
1 |French  M%|History  SXI|English A
[FEaWF  LIBA|TAGWS  C3 | MaWF Q2 [ TPeWE
2 |English  GF |Art&DesigGA|Maths  EJR|PE

DiCl B17 [ 7SeWs All [7SeWs AS | TEaWF D3 | 7seWs All
XEE| Science CM | Science PC(| English PHE| Science oM
10 | TPeWE SPI [ 7ScWs Al [TCWS PS5

4 PE AlS|Science _CM | Computing HE(
Lun
Reg

AW Q[ CpWe PS5 | TDews C6 | DxCl BI7 |7GgWs Be

5 |Maths  ER|Computing HEC

2Mon 2Tue
DS E[sws AR [
1 |Drama  AJE[Science  CM|)

TGgWS B10 [TAdWS C3 |71
2 |Geography EK\|Art & Desig GA.

TFWS C14 | TDeWs El | THWS Bll [TPWE TMaWF Q4

3 French MC | Drama AJE| History SXI|PE AJS| Maths ER
THIWS BII | ™MuWS M14 [ TRpeWS BS | TEaWF D3 [78W3 AS

4 History SXI| Music LV(| RPE EA(| English PHE| Science NLY

Lun

Reg

TEaWF D3 | TDeWS C3 |7FWs C13 [ MaWF

Q:
5 English __PHI| German _ MC|French MC| Maths EJR|RPE EA(

6

[ Networhing]

When you start school you will be given a
username and email address so you can access

the school systems and your new school email.

You can make a note of this information here:

USErname: ........coeevveieeeeeieeeeee e eeeeeeeee e
Emails oo
Password: ...ooooeeee i

To login to your emails you will need to:
+  Goto www.swchs.net/links
+ Click on Email & Office 365

« Type in your email address and password

Here is an example of a page in your planner.
This is a book where you will write your
homework and when it is due back in.

oveoe o7

Maths & pacents to sgn axercue 28Il
wundss et Summary.
= 77y fo carrect 2 uaho)z |
test. 2

PR NN e W N Y
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This is the structure of our school day.

Between each new period or break there isa 5
minute movement time which allows you to

make your way to your next lesson.

A bell will sound in the school to tell us when

to move.
mme _ Jowpay ]
08.40 - 09.50 Period 1
09.45 - 10.45 Period 2
10.45 - 11.00 Break Time
11.05 - 12.05 Period 3
1210 - 1310 Period 4
13.10-13.55 Lunch Time
14.00 - 1415 Registration / Academic Tutoring
14.20 - 15.20 Period 5
15.20 - 16.30 Homework Club (Menday - Thursday)
15.20 - 16.00 Homework Club (Friday)

[Tho ughts, Feelings, Actio ns]

Thoughts are words that run
through your mind. They're the
things you tell yourself about
what's going on around you.

Feelings come and go as different
things happen to you. You might
feel happy, angry and sad all in
one day. Some feelings are uncom-
fortable but they are not bad.

are things that you do, or
the way you behave. Your thoughts
and feelings have a big impact on
how you react. If you feel happy,
you are likely to behave well and

do nice things.

10
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[Tho ughts, Feelings, Actio ns]

When we discuss our worries we often talk
about the thoughts that we have, how that
makes us feel in our bodies and how we
respond to it. It is therefore important for us
to know that our thoughts, feelings and

actions are connected.

Imagine you have an upcoming test and you
think “I'm going to fail”. Because of this
thought, you start to worry. You are so
worried that you start to feel sick just
thinking about the test and because this feels

so uncomfortable you decide not to study.

Thohts What might have
changed if you

< N
had a different
thought?
=} - =)

[Tho ughts, Feelings, Actio ns]

It will help you to be aware that just because
you have a thought about something doesn't
mean it's true. Your thoughts are guesses
about why something has happened, or
about something that might happen. When
you try to think of new thoughts it will help
you to see the situation differently.

{3 My Thoughts

| thought: "Emma hasn't talked
1o me much this week. She

must be mad at me.”

Because | was upset |
ignored Emma and avoided | @

| felt sad and hurt.

her at school.
{:} My Actions QP My Feelings
o % o
New Thoughts New Feelings New Actions

“Emma might be upset
with me, but maybe
not. | don't know”

Concerned that Emma
might be upset, but I'm
not as sad as | was.

Ask Emma if she is
mad at me, or if she
has another problem

“Emma has probably
been busy with school
or something else”

Disappointed | haven't
talked to Emma, but
understanding.

I'll stay friendly with
Emma, as usual. I'll be
sure to say “hi” anyway.

11
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[Visualisation] [ Mindfulness ]

I believe in positive visualisation, where if we
see it, feel it and believe it, then it will come

true.

Draw a situation with yourself at school . i

. When we are feeling anxious we can use
that you have been worried about, but ) )
L . breathing to calm ourselves down. It will also
change your thoughts to making it a positive .
LT help you to feel connected with your body
moment and capture that feeling in a . .
- and what is happening around you.
drawing.

Taking slow and gentle breaths, in and out,
can help us to feel better if you are worried,

sad or frightened.

Imagine you are blowing up a balloon - take
a gentle, deep breath in and slowly breathe
out to fill up your imaginary balloon. Tie a
knot in the end and tie on an imaginary
string.

You can fill each balloon with a worry or an

uncomfortable feeling as you blow out and

watch it float away as you let the balloon go.

14 15
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e e . I get lost or can't Check your timetable
pO S lthlt y find my class. ; or ask at the Year 7 2
] office, Reception or
£ Learning Support in D2.
You must remember to be kind to yourself Imlateand missed o (F) [Signin at Reception Q
and tell yourself that you are wonderful Registration. ’Q' s soon s you amrue. \ ?
everyday. rl
I have been bullied. Tell your teacher, TA Q
Please write in each of these balloons some- e adult
- = . .
- ing, kind, unt % |immediately. @
thing that makes you amazing, kind, unique, Z> ¥ |immediatel
funny or anything else positive that you can 1 lost something. Check
think Of. . Where have you been?
. Bag racks
. Lost property
I missed my bus. Go to Reception. (o]
= -
I forgot my PE kit. Borrow some or see
g your teacher L o
Az sz before the lesson.
I do not understand Ask your teacher before
work in a lesson or it is due in or go to
my homework. ‘e Homewaork Club after
l school or ask Learning
Support in D2.
I have a medical appointment. . Bring your form tutor a
letter from home or a
note in your organiser.
. Show the letter at Reception
and sign out when you leave.

16 17

I feel ill or I have
hurt myself.

Get my planner signed
by the teacher and go
to the nurse.

Top Tips for Surviving Secondary Schooll

&

Look of your tmetobie ond
I forget my lunch or Phone home at Reception ks 3ure you know where

I have no money on le' or go to the Year 7 Be prepared! | o e o e Be ised|
~

my finger pay. Office for a

lunch loan.
There is a message Urgent messages are
from home. delivered to your

0o

lesson.

L"":"‘ "’"""‘;’:‘ Mok sure you heve he
e vy e bt bocks cnd aqupment
bt they el be mpressed £ wfth you for soch
you try your best ond have Be entt |
I get a detention. Accept responsibility for 090’ ot learning new things.
= your actions. A
jy Arrive on time, in the
= Be bravel

right place and be

prepared to work. Be resilient! Sometmes fhings wan ga your
woy - they wil be dFficult o

I forgot or lost 3 Go to the Year 7 office unfor o emborressng Tha s
my planner. 3 or ask yow teacher "":“"* "":: te ";T" 1# might seam hard fo mcke

for a temporary sheet. - ,“, :" - new Frands, but everyone 3

N day' ) fosing the some woy Soy
I do not have the Explain at the Year - helod
. N IF somacne else seems tobe

correct uniform. 7 office and you will Reving o hard e, iry o help

given a Yellow Slip -3 This is o good woy to moke _—

which explains it. ""“';: bepefully fhoy w8 - :w somathing. :T'

R much better to own up
I cannot keep up with Ask the TA or teacher Be kind! . oy
taking notes in the Qe for help and ask them =
lesson and writing in to record your =
e, =

my homework. homework in your =

planner. Be

Believe in yourself! You honest!
I have lost my bus pass. Go to reception to inform the bus con do itl
m @ company and get a note for the
bus driver.
18 19

Natascha Pipe 37 SWCHS 2021
KS3 Transition Coordinator



Mrs Moorey
(School Nurse)

She s here to help you if you are
feeling unwell or worried.

She can provide emergency first aid
treatment for accidents and
injurtes.

She can support and help students who have diabetes,
asthma, epilepsy and many other things.

""'""‘m. -
Beth Robertson ;;3 m;ff;f,.if:
(Counsellor)

There may be a variety of
reasons why you might want to
ask for counselling. If you think
that you would like to see Beth
you can refer yourself by email-
ing brobertson@swchs.net, seeing
Beth in person at her office in
E4a or asking your form tutor or
Learning Support to guide you.

You can also see Beth at the drop-in sessions on
Monday, Tuesday, Thursday and Friday at 1.10pm to

1.50pm.

20

Calm Down

a Remember it's OK to feel angry or sad.

e Let go of the anger, sadness or fear.

o Breathe in and think of what is troubling you

O Breathe out and let those emotions go.

Feel yourself calming down with each breath
you tike.

Say to yourself, "I am in control. 1 feel calm and
reloxed 1 feel the negative emotions leaving my body ™

Take time to relax and become fully calm.

Natascha Pipe
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Who Can | Talk To?

THRIVE
8

Before school and
after school
* Learning Support
SO e 1 08) Break and lunch
* Librarian
(from 8am) * YAC
* YAC * SSO
* SSO * Learning Support | | During lessons and
* Counsellor (D2) form time
(Beth in E4A) * Librarian * Your Form Tutor
* Safeguarding * Nurse * Subject Teacher
Team * Duty Staff * LSA
* Form Tutor * Curriculum Areas | |+ Nurse

Size of the Problem

Remember the size of your reaction
has to match the size of the problem!

How big do others see the problem?
How big should your reaction be?

[ What Helps ]

You already know and will find a number of ways

to control your anxious feelings.

Write them down here to help you remember.

Exercises:

SWCHS 2021



Measuring Impact:

During the transition workshop, the pupils were asked to complete the School Concerns
Questionnaire. It is designed to be relatively easy and quick for young people to complete,
normally taking only around 5 minutes to answer the questions. The pupils are asked to rate
the degree to which they experience each anxiety on a 10-point rating scale. The same
guestionnaire was given with a feedback form during the first half term of year 7 and the

responses have been compared.

Results:

The results reflect the 11 students (7 from Katherine Semar, 4 from St Thomas More) who
completed the Transition Workshop and therefore completed the School Concern

Questionnaire before and after participating in the workshop.

School Concerns Questionnaire

10
9
8
7
6
5
4
3
2
8| 1L
0
Making Being Rembering  Size of Older Gettingto Changing Feelinglll Detentions
Friends Bullied Equipment School  Children  School Classes
M Pre M Post
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School Concerns Questionnaire

10
9
8
7
6
5
4
3
2
; I i il N
) N
Different Homework Being able Lots of Losingold Following Dinner Toilets Break Time Getting
Teachers todothe people friends a times Lost
work timetable

H Pre W Post

Summary of Results:
The three areas of greatest impact were:

o Getting lost
e Size of school

e Being Bullied

The three areas that remain as the greatest cause of anxiety for these students are:

e Homework
e Being able to do the work

e The volume of people in the school

PE displayed an increase in anxiety since the start of September 2017.
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A comparison of three children:

Child Pre Post
X 93 37
Y 79 24
yA 134 66

As can be seen from the graph there is an overall decrease in anxiety for the children and
the contributing factors to these results are the transition workshop and becoming familiar

with the school in their first few weeks.

In addition to the transition programme, working on positive coping styles, effective
planning and problem solving for anxious situations, we can assume that a successful
transition involved being physically and socially involved in the school with a sense of

belonging. This can be seen in the three main areas that had the greatest impact.

The three areas that remain the greatest cause for anxiety focus on their academic
involvement within the school. This continues to present at the start of each new term with

new expectations and teachers.

Therefore, we can conclude that a successful transition would involve functioning well in

two areas:
e Being academically stable.

e Feeling a sense of belonging to the school and their peers.

Student Feedback

Student 1

What were your worries and concerns about coming to Saffron Walden County High

School?

Bullying and getting lost.
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Which part of the workshop did you find most useful?

Discussing our emotions and how we feel them.

Did the workshop help to calm your worries about secondary school?
YES
Would you have liked us to include anything else in the workshop?

No, it was perfect.

Would you be interested in attending further workshops to help anxiety at school?

Yes, | would like it if there were more of these workshops.

SENCO Feedback

Primary SENCO 1

The feedback was really positive. It was solution focused and this reassured the children.
The visuals maps and answers to worries were well received and it means the children have

something to take away and refer to. The visualisation was a big hit too.

A TA at the school said that interestingly children asked questions in the group that they
hadn't had asked in class work and it was felt that the group allowed more opportunity to
talk about worries or anxieties and ask questions.

Another TA at our school fed back that 1 child tried to dominate and that will make us think
about suitability of a similar type of child next year and how we might either not include

them or help them to take turns/behave more appropriately.

Year 6 teachers said they could have provided the next 6 or 8 anxious pupils for another

group!

Thank you! It seems like it was a big success and hopefully this will reduce anxieties for
these children, and it will have meant your team will be aware of any potentially anxious

students.
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It will be interesting to see how they get on and | suppose you may have considered asking

them later in the year if the session helped or how it could be improved.

Primary SENCO 2

What were your worries and concerns about the transition to SWCHS for the children you
identified?

Getting lost, literally and figuratively, in such a big school, higher expectations of
independence and organisation, them not speaking up if they had a problem, or not

knowing who to go to.

How did the transition process work and how did it feel for you as a SENCO?

It worked well, definitely made a difference having Mrs Pipe as a named contact
coordinating everything, and particularly as our children transferring up were SEN support
or just a bit vulnerable rather than EHCPs. | don’t think we sent anyone to Moving On Up for
the last few years as they weren’t that needy, but the session in our school meant that more

children could have a lower level of support.

Were you able to see an impact from the workshop on the children?

The children from the group were much more confident. | found it useful being in the
session too, so | knew what they had looked at and talked about which made following it up
with further conversations much easier. The children who had been in the workshop were

then able to reassure the others in their class — they liked being ‘the experts’.

Did you ever receive any feedback from parents?

One parent commented that they were confused with all the different transition events, and
| think as a school we were slightly too — various departments seemed to be doing different
transition events but not always coordinating very well. | think in my last year there was
Moving On Up, SEN workshop, taster day, bridging day, transition work to be completed,

Year 7 tutors visiting, a science event and a singing event in Saffron Hall — all good but
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packed into a short half term. Apart from that | think they are always happy to receive any

support going.

What do you think made it work well?
Different opportunities depending on the particular needs of the child, there are now so
many transition opportunities it has become personalised for individuals. It must be way

over and above what other schools provide.

If you had to pinpoint three ‘must-do’ things to share with other groups of
schools/families/Year 6s, what would they be?

Having a named person to co-ordinate transition, Mrs Pipe become the go-to person in the
early weeks of September for new Year 7s which is really helpful.

For primary schools to make sure they understand the purpose of each transition activity
being offered and make sure the right people attend!

Keeping the relationships going with the primary school after transition —they will have a
wealth of knowledge about the parents too, which may become more relevant during the

first half term or so!

Do you have any suggestions that could make it better?
Looking through the planners and starting to teach them how they can be used well — you
might already do this! Could you leave any of the resources you use in the primary schools

so they could look through them again maybe with their own TA or classmates?
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Inclusion Panel

Our Inclusion Panel is a multi-professional meeting held termly at Saffron Walden County
High School.

During the summer term | chair this meeting with professionals and specialists. This is an
opportunity where they can share experiences, expertise, new information and suggested

services to support the transition and development of the children in this transition cohort.

From this meeting we minute actions for ourselves as a school and the professionals present
in order to ensure that the children receive the best transition based on collaborative

working. We then following these actions up at our next Inclusion Panel in the autumn term.

This approach has enabled us to encompass all of the students within one meeting and
therefore effectively save on time and workload while increasing our transition productivity

and success.
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Moving On Up

Moving on Up is an inclusion morning delivered by the Learning Support Department at
SWCHS. We invite children from the local schools who are planning to start in September
and who would benefit from an additional and relaxed morning within our school. The
morning, which consists of 3 hours, is an opportunity for the children to experience the
school environment during a normal day, introduction to our department and staff, games,

a tour and lots of fun.

This is the structure of our day:

9.00am Meet at Reception

9.10am Brief introduction in The Learning Centre
9.15am Let’s Make Friends

9.30am Start completing booklet

9.45am Tour

10.30am Back to Learning Centre to complete booklet
10.45am Break Time

11.00am Sports Hall for Multi Sports

11.50am Certificates

11.55am Back to Reception
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We complete this booklet with the children during the morning.

MOVING
UNE

2

Welcome to [ A Corridor]
Moving On Up 2021!

What subject is taught here?
We hope you have a fun morning and
that it will help you to feel really excited
about coming to Saffron Walden County
High School in September!

Outside A Corridor is P Block.

What subject is taught here?

Hopefully you will meet new friends and
staff that will be working with you!
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[ D Corridor] [ B Corridor]

Learning Support is here! What subjects are taught here?

What is the room number?

We are here to support yOU. ..............................................

while you are at school.

[ E Corridor] [ C Corridor] /

What subjects are taught here?
The Canteen

Walk outside of C Corridor.

Here we have a cashless canteen, which What 2 subjects have their

means that you cannot pay for your own blocks just outside?
lunch with any cash. Instead, an adult
at home needs to top up your WisePay
account online, or use the top up
machine in E Corridor and you use

your _fi,ngerprint to pay for your _food! ..............................................

6 7
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[Map of SWCHS] P BLOCK

Humanities
E Mathematics "
g
H
FARM
a Engish QBLOCK scence K&
Food o
LA Technology 2
Languages v BOATMAN g
o CENTRE &
Art e (Qs) g g
g <
[
w
¢ . g — —
z & o .earning Centre
w |
Q o earning Support
'l'f E Main Office
x ) E CORRIDOR The D CORRIDOR i
e o Atrium TOILETS
%,
- fooce L CAVEEN | oraun [Conuee MAIN %,
CTRANCE ENTRANCE STUDIO ENTRANCE o-p
Yl e
DESIGN &
TECHNOLOGY MUSIC g ENTRANCE
CENTRE BLOCK SAFFRON
HALL
8 9
Clubs [ Extra Questtons]
What clubs could you go to at What is the name of the
lunchtime? Head Teacher?
What is the name of your
Head of Year?
10 11
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[What to Bring ]

What will you need to pack for school?

12

This is the structure of our school day.

Between each new period or break there
is a 5 minute movement time which
allows you to make your way to your
next lesson.

08.40 - 09.40 Period 1

09.45 - 10.45 Period 2

10.45 - 11.00 Break Time

11.05- 1205 Period 3

12.10- 1310 Period 4

13.10-13.55 Lunch Time

14.00 - 1415 Registration / Academic Tutoring
14.20 - 15.20 Period 5

15.20 - 16.30 Homework Club (Monday - Thursday)
15.20 - 16.00 Homework Club (Friday)

14
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[ What to Do]

I don't know where my lesson s.

[ Timetable ]

Your timetable might look like this.

What lesson is

Week 2 - Wednesday - Period 1?

o o A e B
E7| Computing HEC| German 3¢ | DesTee  XEI| Geography GR|

2Mon 2Tue 2Thu 2Fri

TDens Gl B QE [ Dl Bl [ TROE
1 |Drama  AJE| Seience ER|DesTee  XEIPE I

oS Bi0 [AdE G I T B B
2 Geography EX\| Are & Desig GA | Emglish  PHI| Des Tee  XEY| Computing HEC
Bre

e 7 BT [THWT  BIT [TEVE 1)
3 | French ! AJE|Hisiory _ SX1|PE M

THW: Bl Wi BS | TEanT D3 Af
4 [misery 531 Mssie LV RPE EA(|English __ PHI|Selence LY
Lun
Reg

I e G A
5 |English  PHI German  MC|French  MC|Mathe  ETR|RPE Eat

15
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Parent Feedback

Parent 1

What were your worries and concerns about the transition to Saffron Walden County High
School for your child?

He was not moving with any other children from his primary school. He has some learning
difficulties which impact on how his peers relate to him or how friendship are formed which
has been very difficult. It was a big transition and how he was going to cope with so many
different teachers and subjects and would they know how to deal with problems or

difficulties that would arise.

Had your child shared any worries or concerns about transitioning to Saffron Walden
County High School?

He was excited and a little bit worried about not knowing other children and what to expect

Were you able to see an impact from 'Moving On Up' on your child?
Yes. He was more excited. He felt comfortable that he was recognised, and staff

acknowledged him.

How did this process feel for you and were you satisfied with how this event was
organised and carried out?

Yes, very impressed.

Any further comments.
I'm happy that we have been able to talk to staff about our concerns. Most staff that | have

been in contact with has been very helpful and attentive.
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Support Taster Day

Before the children are invited to attend our Year 7 taster day, the children with EHCP’s are
allocated a Key TA. This member of staff will then take the lead for the induction and
wellbeing of that child while they are at school. This person will therefore also attend the
taster day and be with that child for the duration of the day to ensure they are safe and

supported during lessons and unstructured times.

Closely Monitor Children for 2 Weeks

Following on from the taster day the same TA would also be with that child and their form
for the first two weeks of Year 7. The TA, who will have read their paperwork and prepared
for their arrival, can then be on hand during the most challenging transition period and

support them as required.

This also gives the TA a general overview of how the child needs support across the
curriculum and the varying needs at these different times including unstructured times such

as moving between lessons and lunch time.

When the initial two weeks have passed the TA will type a planning document for that child
regarding the support required in this new environment. This will then be shared with other

TAs and teachers.

Working with Specialists

When required we will facilitate working with specialists to support the transition of

children.

This can be through attending meetings, open communication regarding the transition,

sharing information and collaborating on a scheme of work.
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Additional Visits with Children

There are times when we provide additional visits for the children that due to a particular
need require to be desensitised or familiarised with the environment as part of their

transition.

This has included additional short visits increasing over time for a home-schooled child with

ASD, where schoolwork was carried out 1:1 with a TA in our school environment.

We have also supported a number of children with impairments such as VI where regular
visits to familiarise themselves with the school was required. During these visits, we took
pictures which they were able to take home and review, plan routes on a map and gain

confidence in the space with managing their movements.

Student Feedback

What were your worries and concerns about coming to Saffron Walden County High
School?
My concerns were walking around a big school and having the worry that | might be on my

own, | know now that | wasn’t.

What did the school offer you to support your transition?

You helped me around the school before | started and that helped me a lot.

Would you have liked us to do anything else?

| don’t think there is anything else that you could have done.

What advice would you offer to someone in your position start in September?

| would say to make friends in and out of D2 and don’t let people bully you or get you down.
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